
RECORDS INVENTORY AND RETENTION SCHEDULE COVER SHEET 

Schedule Number 

(To be completed by DGS/Records Management 

Division} 

Agency Information 

Department / Agency 

Division / Unit 

Missions Statement/Link to division/unit website 

Schedule Information 

Supersedes Schedule(s} 

Amends Schedule(s} 

Preparer Information 

Name of Preparer Margaret-Ann Howie 

Title of Preparer Records Officer 

Preparer Email Address recordsmanagement@bcps.org 

Preparer Telephone Number 443.809.4060 

Date April 12, 2021 

Agency Approval 

Name of Agency Director 

Agency Director Signature 

Date 

State Archivist Approval 

C1497

Baltimore County Public Schools 

Department of Business Services, Fiscal 

Services - Office of Third Party Billing 

htt(;!S :LL bu sin essse rvi ces. bc(;!s. org 

State Archivist Signature Timoth9 Baker 

Date 2021-06-11 

DGS 550-14 (REV. 7/17) 
















